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Thesis Submission

Notification by School / Faculty - Appointment of Examiners


CANDIDATES MAY NOT SUBMIT THEIR OWN APPOINTMENT OF EXAMINERS FORM

A candidate is to be given the opportunity to suggest the names of individuals who may be considered appropriate/not appropriate to examine their thesis. However, candidates are not to contact any possible examiners and the faculty is responsible for the appointment which MUST NOT be disclosed to the candidate. For this reason a candidate is not permitted to submit their own Appointment of Examiners (AoE) form to OGS.

Summary

At the time a candidate submits their thesis for examination it is expected that the faculty will have provided details of relevant examiners to the Office of Graduate Studies (OGS) so that the thesis can be sent out for examination without delay. 

Rules

Examiner details (and reports) are to remain CONFIDENTIAL until the Research Training Sub-Committee has made a determination and then they may only be released by OGS with the permission of the examiners. The anonymity of the examiners has been guaranteed by the University and must be respected.

The number of examiners and reserve examiners to be appointed is:

	Level of Award
	No. of Examiners Required
	No. of Reserve Examiners

	Doctor of Philosophy
	THREE
	ONE or TWO

	Master of Philosophy
	TWO
	ONE

	Professional Doctorate
	TWO
	ONE


NOTE:  All examiners must be external to this University.
Roles & Responsibilities


Principal supervisor:

· Recommend examiners to the Head of School (HoS) using the AoE form below, ensuring that there is no conflict of interest.
· Include where relevant, any objections to potential examiners raised by the candidate.
· Provide brief reasons for selection (including reserves) outlining appropriateness, qualifications, expertise in the field and previous supervisory and/or examining experience. Name and contact details alone do not necessarily provide the level of detail required. Full CVs are not required.
· Indicate whether the research is commercial in confidence to ensure appropriate confidentiality agreements are obtained. 

· Determine the availability and willingness of proposed examiners (excluding reserve examiners) prior to making a recommendation to the HoS. The thesis will be despatched to the examiners without further confirmation of availability.
· Provide full name, address and contact details of all examiners, including reserves. Address provided will be used to despatch the thesis.

Head of School:

· Consult with supervisors about the appointments, ensuring that there is no conflict of interest.
· Approve the appointment of examiners. 

· Provide the approved AoE form to the faculty ADRT and notify them of any objections to potential examiners raised by the candidate or supervisor/s.


Assistant Dean (Research Training) (ADRT):

· Consult with the relevant HoS to determine the suitability of the nominated examiners, including whether they have expertise in the area and whether they are familiar with the Australian examination process.
· Approve the examiners, ensuring that there is no conflict of interest.
· Lodge the completed AoE form with OGS.
IMPORTANT CONSIDERATIONS

In the interests of transparency of process and upholding the University’s reputation for maintaining high standards and preventing prejudicial conduct, the Research Training Sub-Committee has requested the following areas be carefully considered:

· All examiners must be external to this University. 
· International examiners with the highest level of expertise should be sought wherever possible.
· Examiners from Australia or overseas are to be from different institutions.
· Supervisors should seek to retain an arm’s length approach by not appointing examiners with whom they have had an immediate relationship in the past five years, including recent graduates from the University of Newcastle. It is acknowledged that there may be exceptional cases where the most appropriate expertise lies within this category. In such cases, justification is to be made to the Assistant Dean (Research Training).
· Candidates of the same supervisor should not have more than one examiner in common.
· It is important that, as a panel, the examiners have some familiarity with what is required by Australian universities for the award of PhD, Masters or Professional Doctorate degrees.  This might not be present if, for example, all of the examiners came from research institutes in non-English speaking countries.

· If the thesis is in an area which goes across two disciplines and appointed examiners are expert in particular areas, reserve examiners should be identified accordingly. 

· When contacting proposed examiners supervisors should:
•
advise them of the approximate length of the thesis

•
make them aware that their report is required within two months of receipt of the thesis.

For Information

· In accepting an invitation to examine a thesis, an examiner undertakes to maintain confidentiality with regard to the content of the thesis and of their report.

· The approximate honorarium paid to external examiners of a Professional Doctorate or Masters thesis is $A220.00 and for a PhD thesis $A390.00. The honorarium amount is recommended by Universities Australia and varies periodically.

Links

General: http://www.newcastle.edu.au/students/research-higher-degree/
Forms & Guidelines: 
http://www.newcastle.edu.au/students/research-higher-degree/current-students/forms.html#thesis

Thesis Examination Application Form 

Each candidate who submits a thesis is required to apply to have the work examined and attest to certain requirements. This process also requires the supervisor to certify that the thesis meets certain minimum requirements. In making this certification the supervisor does not imply in any way that the thesis is sufficient for the award of the degree. The supervisor should not sign the thesis examination application form if the appointment of examiners has not been finalised.

Please submit the form below to the Office of Graduate Studies, CH234 Fax +61 2 4921 6908. 
E-mail: thesis@newcastle.edu.au
APPOINTMENT OF EXAMINERS - CONFLICT OF INTEREST GUIDELINES
It is crucial that all examiners act with integrity and in the academic interests of the institution. Conflicts of interest (COI) must be avoided so that a thesis may be assessed independently and free from any perception of bias or preferential treatment. 
It is important to note the following:

•    a conflict of interest may be with the institution, the supervisor or the candidate.
•    the existence of a conflict of interest does not automatically preclude a nominee being approved by the Dean of Graduate Studies as a thesis examiner. When considering a nominee, the Dean looks at the nature and severity of any conflict(s) of interest.
•    the aim of the COI guidelines is to protect the candidate, examiner and the university against potential negative perceptions during the thesis examination process. It is not a presumption that an individual will behave inappropriately.

In the interest of clarity the examples of conflict of interest have been divided into two groups:

•    Conflicts that are considered substantial and would normally result in the non-appointment of the examiner
•    Minor conflicts that should be declared and explained but should not inhibit the appointment of the examiner. However please be aware that several conflicts of interest that are individually minor may in combination be considered substantial.

For more information please contact the Office of Graduate Studies: Thesis@newcastle.edu.au
1.
MAJOR CONFLICTS OF INTEREST RESULTING IN NON-APPOINTMENT OF EXAMINER
1. (A)
CONFLICT WITH THE CANDIDATE
Working Relationship

A1. 
Examiner has co-authored a paper with the candidate within the last five years.
A2. 
Examiner has worked with the candidate on matters regarding the thesis e.g. previous member of the 
advisory/supervisory team.
A3. 
Examiner has employed the candidate or been employed by the candidate within the last five years.
A4. 
Examiner is in negotiation to directly employ or be employed by the candidate.
A5. 
Examiner has acted as a referee for the candidate for employment.
Personal Relationship

A6. 
Examiner is a known relative of the candidate.
A7. 
Examiner is a friend, associate or mentor of the candidate.
A8. 
Examiner and the candidate have an existing or a previous emotional relationship of de facto, are co-
residents or are members of a common household.
Legal Relationship

A9. 
Examiner is or was married to the candidate.
A10. 
Examiner is legally family (for example, step-father, sister-in-law) to the candidate.
A11. 
Examiner is either a legal guardian or dependent of the candidate or has power of attorney for the 
candidate.
Business, Professional and/or Social Relationships

A12. 
Examiner is currently in or has had a business relationship with the candidate in the last five years (for 
example, partner in a small business or employment).
A13. 
Examiner is in a social relationship with the candidate, such as co-Trustees of a Will or god-parent.

1. (B)
CONFLICT WITH THE SUPERVISOR
Working Relationship

B1. 
Examiner was a candidate of the supervisor within the past five years.
B2. 
Examiner has co-supervised with the supervisor in the past five years.

B3. 
Examiner holds a patent with the supervisor granted no more than eight years ago and which is still in force.
B4. 
Examiner had directly employed or was employed by the supervisor in the past five years.
B5. 
Examiner holds a current grant with the supervisor (this is a severe case of COI but mitigating circumstances may    exist).
B6. 
Examiner has co-authored a publication with the supervisor in the past five years (this is a severe case of COI but mitigating circumstances may exist).
Personal Relationship

B7. 
Examiner is in negotiation to directly employ or be employed by the supervisor.
B8. 
Examiner is a known relative of the supervisor.
B9. 
Examiner and the supervisor have an existing or a previous emotional relationship of de facto, are co-
residents or are members of a common household.
Legal Relationship

B10. 
Examiner is or was married to the supervisor.
B11. 
Examiner is legally family (for example, step-father, sister-in-law) to the supervisor.
B12. 
Examiner is either a legal guardian or dependent of the supervisor or has power of attorney for the 
supervisor.
Business, Professional and/or Social Relationships

B13.
 Examiner is currently in or has had a business relationship with the supervisor in the last five years (for 
example, partner in a small business or employment).
B14. 
Examiner is in a social relationship with the candidate, such as co-Trustees of a Will or god-parent.
1. (C)
CONFLICT WITH THE UNIVERSITY OF NEWCASTLE (UON)

Working Relationship

C1. 
Examiner is currently in negotiation with UoN for a work contract (including a supervision contract).
Other Relationship
C2. 
Examiner has received an Honorary Doctorate from UoN within the past five years.
C3. 
Examiner graduated from UoN within the past five years.
C4. 
Examiner has/had a formal grievance with UoN.
Professional Relationship

C5. 
Examiner is a current member of staff or has a current Honorary, Adjunct or Emeritus position with UoN 
or has had such a position during the candidature of the candidate or in the past 5 years (this is a 
severe case of COI but mitigating circumstances may exist).
1. (D)
CONFLICT WITH THE SUBJECT MATTER

Research

D1. 
Examiner has a direct commercial interest in the outcomes of the research.
1. (E)
CONFLICT WITH OTHER EXAMINERS

Working Relationship

E1. 
Examiner works in the same department/school as another examiner.
Personal Relationship

   E2. 
Examiner is married to, closely related to or has a close personal relationship with another examiner.

_________________________________________________________________________________
2.
MINOR CONFLICT OF INTEREST THAT SHOULD BE ADVISED TO OGS
The conflicts of interest listed below are normally considered minor in isolation and would not inhibit the appointment of an examiner. However, please be aware that several conflicts of interest that are individually minor may in combination be considered substantial.

2 (A)
CONFLICT WITH THE CANDIDATE

Business, Professional and/or Social Relationships

2.A.1. 
Examiner has a current professional relationship, such as shared membership of a Board or 


Committee (including editorial and grant decision boards), with the candidate.
2.A.2. 
Examiner has had personal contact with the candidate that may give rise to the perception that 


the examiner may be dealing with the candidate in a less than objective manner.
2 (B)
CONFLICT WITH THE SUPERVISOR

Business, Professional and/or Social Relationships

2.B.1


Examiner has a current professional relationship, such as shared membership of a Board or 
 


Committee (including editorial and grant decision boards), with the supervisor.
2.B.2. 
Examiner has had personal contact with the supervisor that may give rise to the perception that 



the examiner may be dealing with the candidate in a less than objective manner.
2 (C)
CONFLICT WITH THE UNIVERSITY OF NEWCASTLE (UON)

Working Relationship

2.C.1. 
Examiner is currently working for UoN pro bono (for example, on a review).
2.C.2.
Examiner has examined for UoN 2 or more times in the past 12 months and/or 5 or more times 


in the past 5 years (mitigating circumstances may involve examination for candidates across 


different Schools/Institutes of the University. Multiple use of one examiner within a 



School/Institute or by one supervisory team will not be approved).
Professional Relationship

2.C.3. 
Examiner has a current professional relationship with UoN (for example, membership of a 


Board or Committee).
2.C.4. 
Examiner has a current visiting position with UoN or has had such a position during the 



candidature of the candidate or in the past 5 years.
2 (D)
CONFLICT WITH OTHER EXAMINERS

Professional Relationship
     2.D.1.
 Examiner has a professional relationship with another examiner.
	A candidate must be given the opportunity to suggest the names of individuals who may be considered appropriate/not appropriate to examine their thesis. However, candidates are not to contact any possible examiners and the faculty is responsible for the appointment which MUST NOT be disclosed to the candidate. For this reason a candidate is not permitted to submit their own AoE form to OGS.


  1. IS THE RESEARCH COMMERCIAL-IN-CONFIDENCE?         Yes   FORMCHECKBOX 
     /    No   FORMCHECKBOX 

	2. CANDIDATE DETAILS: 

	Family Name
	Given Names
	Student Number

	
	

	


	Degree Undertaken
	Principal Supervisor
	School

	 FORMDROPDOWN 


	 FORMDROPDOWN 
      
	 FORMDROPDOWN 



	Thesis Title


	     

	

	3. RECOMMENDED EXAMINERS: Masters/Professional Doctorate: 2 + 1 reserve. Doctoral: 3 + 1 or 2 reserves 

	Title
	Full Name
	Position Held

	 FORMDROPDOWN 

	
	


	Department / Institution 
	Address (For thesis despatch)
	Email Address

	
	

	


	Telephone
	Gender
	Australian Resident
	Agreement to Examine

	T: 
	M  FORMCHECKBOX 
  /  F  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
   /   No  FORMCHECKBOX 

	DATE AGREED: 

	Reason for selection (provide detail)
Appropriateness: 
Qualfications / Expertise: 
Supervisory and/or examining experience: 

	

	Title
	Full Name
	Position Held

	 FORMDROPDOWN 


	
	

	Department / Institution 
	Address (For thesis despatch)
	Email Address

	
	

	


	Telephone
	Gender
	Australian Resident
	Agreement to Examine

	T: 
	M  FORMCHECKBOX 
  /  F  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
   /   No  FORMCHECKBOX 

	DATE AGREED: 

	Reason for selection (provide detail)
Appropriateness: 
Qualfications / Expertise: 
Supervisory and/or examining experience: 

	

	Title
	Full Name
	Position Held

	 FORMDROPDOWN 


	
	

	Department / Institution 
	Address (For thesis despatch)
	Email Address

	
	

	


	Telephone
	Gender
	Australian Resident
	Agreement to Examine

	T: 
	M  FORMCHECKBOX 
  /  F  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
   /   No  FORMCHECKBOX 

	DATE AGREED: 

	Reason for selection (provide detail)
Appropriateness: 
Qualfications / Expertise: 
Supervisory and/or examining experience: 

	

	4. MANDATORY - RESERVE EXAMINER: 

	Title
	Full Name
	Position Held

	 FORMDROPDOWN 


	
	     

	Department / Institution 
	Address (For thesis despatch)
	Email Address

	
	

	


	Telephone
	Gender
	Australian Resident
	

	T: 
	M  FORMCHECKBOX 
  /  F  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
   /   No  FORMCHECKBOX 

	Agreement to examine is not required for reserve examiners.

	Reason for selection (provide detail)
Appropriateness: 
Qualfications / Expertise: 
Supervisory and/or examining experience: 

	4a. OPTIONAL 2nd  - RESERVE EXAMINER:

	Title
	Full Name
	Position Held

	 FORMDROPDOWN 


	
	

	Department / Institution 
	Address (For thesis despatch)
	Email Address

	
	

	


	Telephone
	Gender
	Australian Resident
	

	T: 
	M  FORMCHECKBOX 
  /  F  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
   /   No  FORMCHECKBOX 

	Agreement to examine is not required for reserve examiners.

	Reason for selection (provide detail)
Appropriateness: 
Qualfications / Expertise: 
Supervisory and/or examining experience: 

	


	5. ENDORSEMENTS AND APPROVALS:

Approvals may be obtained via email and attached. Electronic signatures may be used.
In recommending these examiners the signatories are confirming that a conflict of interest does not exist or that a justification for mitigating circumstances has been provided for consideration.



Supervisor Name:       


      Signed:      


                   Date:                  
HoS Name:       



      Signed:      


            
       Date:               
ADRT Name:       
     


      Signed:      

               
       Date:               
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