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Thesis Submission

Notification by Candidate - Intention to Submit Thesis


Research higher degree candidates are required to be currently enrolled to submit their thesis.

Candidates:

· are to notify the Office of Graduate Studies of their intention to submit their thesis 6 to 8 weeks prior to the actual submission date;
· submitting a creative arts exegesis must submit this form 6 weeks prior to the exegesis and 12 weeks prior to the Exhibition/Recital date. The exegesis must be submitted 6 weeks prior to the Exhibition/Recital date to allow examiners sufficient review time;
· Not doing so is likely to result in delays with the examination process and outcome.

· are advised to access the following guidelines and forms relevant to thesis preparation/submission;

· Thesis Examination guidelines. A thesis that does not comply with the guidelines may not be accepted;
· Examination of Theses in the Creative Arts guideline if your research is in this category;
· Thesis Examination Application form. This form must be fully completed, signed by your principal supervisor and submitted with the required copies of your soft bound thesis. Faxed, scanned & e-mailed forms are acceptable;
· Scholarship Allowance Claim form for thesis allowance if you are, or have been, in receipt of a scholarship and are eligible to make a claim;
· Where necessary, Application for Embargo. Refer to Thesis Examination guidelines;

· may suggest to their principal supervisor, the names of individuals judged to be appropriate or inappropriate to examine their thesis. However, candidates are not to contact any possible examiners and the faculty is responsible for the appointment which MUST NOT be disclosed to the candidate. For this reason a candidate is not permitted to submit their own Appointment of Examiners form to the Office of Graduate Studies;
· are to maintain accurate address and contact details via my Hub.
Thesis Examination Forms:

http://www.newcastle.edu.au/students/research-higher-degree/current-students/forms.html#thesis
Professional Doctorate Forms:

http://www.newcastle.edu.au/students/research-higher-degree/professional-doctorates.html 

Research higher degree international candidates who wish to remain in Australia during the thesis examination process need to contact DIAC regarding their visa. It is not a requirement of the University of Newcastle that international candidates remain in Australia during the thesis examination process.

	CANDIDATE DETAILS:

	Title
	Family Name
	Given Names
	Student Number

	 FORMDROPDOWN 

	     
	     
	     

	Degree Undertaken
	 FORMDROPDOWN 
  

	School
	 FORMDROPDOWN 


	Principal Supervisor 
	 FORMDROPDOWN 

	     

	Thesis Title

	     

	Intended Date of Submission
	Exhibition/Recital Date (if applicable)

	Date/Month/Year
     
	Date/Month/Year

     


In submitting this form you are acknowledging the requirements and guidelines listed above.

Candidate’s Signature:                                                              Date: 

Please maintain accurate address and contact details via myHub.

Please return completed form to: Office of Graduate Studies, The University of Newcastle, Callaghan, NSW, 2308.                   Fax: +61 (02) 4921 6908    
E-mail: thesis@newcastle.edu.au                       Telephone: +61 (02) 4921 6537    

OFFICE USE ONLY

RHD/Psych enrolled:     Yes (  No (  


                     Initial & Date:  __________        /      /

AoE form recvd:  Yes (  No ( = AoE request to supervisor/HOS/ADRT                                     Initial & Date: __________        /      /

