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Office of Graduate Studies  

VARIATION TO CANDIDATURE

	
	


TRANSFER OF PROGRAM
This variation must be received by the Office of Graduate Studies prior to census: 
31 March for Semester 1 & 31 August for Semester 2 in order to take effect for that semester.

Upgrade

· After two semesters of full-time enrolment or four semesters of part-time enrolment, the Pro Vice-Chancellor (or nominee) may consider an application for transfer from Masters to PhD candidature, provided the applicant meets the minimum criteria.
· Faculties may impose additional criteria at their discretion.

· Upgrade categories are as follows:
Category A: Candidates whose academic qualifications were of a sufficient standard for direct entry to PhD (Hons 1/ Hons 2A or equivalent) but where the School or Faculty requires them to commence at Masters level. The research potential of Category A candidates is already clear from their prior qualifications. These candidates would normally have been working on a PhD topic from the commencement of studies with the expectation that confirmation of PhD status would follow after one year of satisfactory progress.

Category B: Candidates who did not hold qualifications which would admit them directly to a PhD at initial enrolment (Hons 2B, qualifying program, overseas qualifications which are difficult to equate with Australian awards etc). Category B candidates must be able to demonstrate that despite marginal entry qualifications, their research potential and level of performance is at least comparable to that of a Category A candidate.

Downgrade: Candidates may also transfer from PhD to Masters. The following page and a document detailing the circumstances must be attached. 
Sideways Transfer: Movements across programs, schools or faculties also require formal approval. The following page and a document detailing the circumstances must be attached. 
Each signatory is required to provide comment and approval.

Criteria for Upgrade Transfer 

Supporting documentation/evidence must be presented addressing the following criteria:

1. The research topic is confirmed as being of the required scope, depth and rigour for doctoral studies. A detailed research plan may help to determine this.
2. The supervisory capacity of the School/Discipline/Faculty has been established and there are sufficient resources available to successfully support an extended candidature, including continued scholarship support if applicable. The Head of School (or nominee) is required to confirm this in writing.

3. The candidate is working well and consistently and is in regular contact with the supervisor. This is determined from the appropriate Progress Report, or other report from the Supervisor and Head of School (or nominee).

4. The candidate has produced assessable evidence of quality research achievements and that any required skills have been gained. Different interpretations of ‘assessable evidence’ can apply across disciplines and can include publications, conference papers, presentation at school seminars, significant progress with literature review, thesis draft or data collection and analysis, performance or exhibition.
ALSO REFER TO THE GUIDELINES FOR CONFIRMATION YEAR
Candidates who transfer into a new program must be confirmed in their degree. It is recommended that the confirmation year process be undertaken as part of the transfer process.
TRANSFER OF PROGRAM continued
This variation must be received by the Office of Graduate Studies prior to census: 
31 March for Semester 1 & 31 August for Semester 2 in order to take effect for that semester.

1.  New Program Name in full (e.g. PhD (Computer Science): ____________________________________ _____________________________________________________________________________________
2.  Is the candidate a Scholarship holder? 



Yes:  FORMCHECKBOX 
 go to 3. 
No:  FORMCHECKBOX 
 go to 6.

Supervisor to complete the following detail:

3.  Do you wish to continue the stipend at the current rate (indexed annually)? 
Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 

4.  Do you wish to continue applicable supplementation at the existing rate? 
Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 
  N/A  FORMCHECKBOX 

5.  If NO to either of the above, specify new rates and cost collectors:
STIPEND Payable per annum:





$______________________
Cost Collector:


 


  

_______________________
SUPPLEMENTATION to be paid per annum:



$______________________
Cost Collector:



 
  


_______________________
6.  Is the Transfer of Program supported by the Supervisor/s?

Yes:  FORMCHECKBOX 

No:  FORMCHECKBOX 

7.  Supervisor/s Supporting Statement: _____________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
8.  Is further supporting documentation attached in support of this transfer?  Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 
 
NB: The Office of Graduate Studies cannot action this request without cost collector and rate details for altered stipends or supplementations.
Please ATTACH CANDIDATE DETAILS AND SIGNATURE PAGES AND FORWARD ALL PAGES

TO YOUR SUPERVISOR[image: image1.png]



