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	APPLICATION COVERING SHEETS

ACADEMIC PROMOTION


Note: These pages  do not  count towards the maximum page limit for the application. 

Attach these covering sheets to the front of your Application 

	Application for promotion to (tick box):

	

	
	Lecturer

(Level B)
	
	Senior Lecturer

(Level C)
	
	Associate Professor
(Level D)
	
	Professor

(Level E)

	

	Profile

	Teaching 
	

	Research 
	

	Service 
	


	Applicants are invited to specify the importance they wish to assign to the areas of contribution. Contributions should be described as “outstanding” or “sustained and effective”.

	

	Do you hold a Research Only appointment?
	Yes
	
	No
	
	

	

	APPLICANT PERSONAL DETAILS

	Family name: 
	
	Given name/s:
	

	Title:
	
	Current position:
	

	School/Centre:
	
	Faculty:
	

	Telephone No.
	
	Mobile:
	

	E-mail address:
	

	If fixed-term, expiry date of appointment:
	

	Extended absences (e.g. maternity leave, extended illness, etc):
	

	The University is committed to the principles of equal opportunity in promotions.  Applicants are therefore encouraged to ensure that they clearly specify any relevant circumstances that may have adversely affected them in relation to the promotion criteria.


	Employment Details

	Date appointed to the University of Newcastle:
	

	Date appointed to present level:
	

	Date of last promotion at University of Newcastle (if relevant):
	

	Previous appointments (list in reverse order)

	Employer: 
	

	Period of employment:
	

	Rank / Title of position:
	

	Employer: 
	

	Period of employment:
	

	Rank / Title of position:
	

	Qualifications, Awards & Memberships

	Academic Qualifications

	Date completed
	Qualification
	Institution

	
	
	

	
	
	

	Awards, Fellowships, Memberships

	Date completed
	Description
	Institution

	
	
	

	
	
	

	
	
	


	APPLICANT-NOMINATED REFEREES

	Complete all details for each referee. Refer to Section 6 in the Academic Promotions Procedure document for further information.  Application to levels B and C require at least one external referee.  Application to levels D and E require two referees of international standing who are external to the University.  

	Referee 1:  

	Title and name:
	

	Mailing address:
	

	Telephone number:
	

	Facsimile number:
	

	E-mail address:
	

	Area/s of recent work and/or performance with which the referee is familiar:


	


	Referee 2: 

	Title and name:
	

	Mailing address:
	

	Telephone number:
	

	Facsimile number:
	

	E-mail address:
	

	Area/s of recent work and/or performance with which the referee is familiar:


	

	Referee 3:  (Required only for applicants seeking promotion to Levels D or E)

	Title and name:
	

	Mailing address:
	

	Telephone number:
	

	Facsimile number:
	

	E-mail address:
	

	Area/s of recent work and/or performance with which the referee is familiar:


	

	APPLICANT 

· Print, sign and attach the Covering Sheets to a hard-copy of your Application.

· Forward all documents to your Head of School.
Note:
Allow sufficient time for both your HOS and PVC to review prior to the closing date.


	 FORMCHECKBOX 

I note that the Faculty Promotions Committee will consider my application within the period 
21 May – 1 June 2012.    

 FORMCHECKBOX 

I advise that I wish to attend an interview with that committee.



	Name: 
	
	Signature:
	

	Date:
	
	Ext:
	


	HEAD OF SCHOOL 

· Where the applicant seeks promotion to level C, D or E, complete these steps.

	POTENTIAL REFEREES FOR PVC CONSIDERATION
· Prepare and forward a panel of potential external referees to the Pro Vice-Chancellor.

· Where the applicant seeks promotion to: 

· Senior Lecturer (C), Nominate a minimum of two (2) suitable external referees.

· Associate Professor (D), Nominate a minimum of three (3) suitable external referees.

· Professor (E), Nominate a minimum of four (4) suitable external referees.

	HEAD OF SCHOOL

· Sign  & Forward these documents to the PVC

	Name: 
	
	Signature:
	

	Date:
	
	Ext:
	


	PRO VICE-CHANCELLOR 
· Where the applicant seeks promotion to level C, D or E, complete these steps.

	UNIVERSITY NOMINATED REFEREES 

· Record recommendations for University Nominated Referees hereunder

· For applications to Senior Lecturer (C), nominate one (1) external referee.

· For applications to Associate Professor or Professor (D or E), nominate two (2) external referees.

· Forward your recommendations, marked “Confidential”,  to:

The Secretary, Academic Promotions
Human Resource Services 
Level 1, The Chancellery



	Referee 1: 

	Title and name:
	

	Mailing address:
	

	Telephone number:
	

	Facsimile number:
	

	E-mail address:
	

	Area/s of recent work and/or performance with which the referee is familiar:


	

	Referee 2: (Required only for applicants seeking promotion to Levels D or E)

	Title and name:
	

	Mailing address:
	

	Telephone number:
	

	Facsimile number:
	

	E-mail address:
	

	Area/s of recent work and/or performance with which the referee is familiar:


	

	PRO VICE-CHANCELLOR  

Sign  & forward University-nominated Referees to The Secretary, Academic Promotions

	Name: 
	
	Signature:
	

	Date:
	
	Ext:
	


Note: The Covering Sheets do not contribute to the maximum page limit (of 20) of your application.  

March 2011  

