
University of Newcastle - Academic Promotion - Head of School Report
APPENDIX B

	HEAD OF SCHOOL REPORT

	· The Head of School may consult other relevant members of staff about aspects of an application, subject to the consent of the applicant. 

· The Head of School report must be read and signed by the applicant. An applicant who concludes that the Head of School’s report requires explanation or qualification may provide appropriate comments in writing. 


· Those comments must be signed by both the applicant and the Head of School and attached to the Head of School’s report. The Head may not provide a counter response to the applicant’s comments.

· The Head of School’s report must not be sent to referees.



	APPLICANT PERSONAL DETAILS

	Family name: 
	
	Given name/s:
	

	Title:
	
	Level applying for:
	

	School/Centre:
	
	Faculty:
	

	Telephone No.
	
	Mobile:
	

	E-mail address:
	

	If fixed term, expiry date of appointment:
	

	HEAD OF SCHOOL – Please report on:

	1. The applicant’s standing in her/his field.

	

	2. The applicant's contributions to the overall effort of the School/Faculty, including any significant changes in duties since appointment or the last promotion.

	

	3. The applicant's contributions to teaching and associated activities.

	

	4. The impact of the applicant’s teaching on student learning.

	

	5. The impact of the applicant’s teaching on the learning and teaching environment of the School.

	

	6. The applicant's research involvement and output.

	

	7. The quality of the publications and the standing of journals etc in which the applicant’s publications appear.

	

	8. The applicant's service to the School, the Faculty, the University, the discipline, the profession, and the broader community.

	

	9. The applicant’s contributions compared with the norms in the School/ Centre/ Faculty/ discipline.

	

	10. The applicant's referees, their standing in the field, and their relationship to the applicant.

	

	APPLICANT CONFIRMATION

	I confirm that I have signed the Report provided by the Head of School and provide the following comments in response (if required).


	

	Name: 
	
	Signature:
	

	Date:
	
	Ext:
	

	HEAD OF SCHOOL SIGNATURE

	The applicant has been afforded the opportunity of comment.  (Where comment has been provided, I note same) 

	Name: 
	
	Signature:
	

	Date:
	
	Ext:
	


Note: The Head of School Report does not contribute to the maximum page limit (of 20) of your application.  


