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THE UNIVERSITY OF

NEWCASTLE

AUSTRALIA





	SECTION 1 – POSITION INFORMATION

	Faculty/Division:
	

	School/ /Unit:
	

	Pro Vice-Chancellor/Head of Division:
	

	Title of Position Under Review:
	

	Review Date:

	

	Current HEW Level:
	

	Position Currently Staffed By:
	

	
	

	SECTION 2 - RELEVANT POSITION INFORMATION

	1. Job Duties/Job Accountabilities/Task Level

	Review the Position Description

Attach the following:

· Current Position Description; and

· Revised Position Description listing job duties in order of importance  
Highlight any changes to job duties/task level/work value.
In the space provided below: 

· indicate the percentage of the role that the change in work value represents.
· comment on any recent (or proposed) changes in the task level or accountabilities required in this position.

	


	2. Increase in work value

	Provide specific examples of tasks undertaken that illustrate the increase in work value of the position.

	

	3. Rationale for change in work value

	Indicate the reasons why you believe there has been a change in work value. 

	

	4. Is there an ongoing need for the position to be performed at this work value level? 

	Is this an ongoing feature of the role or occasional increase in workload value?

Have you considered the enhanced work value an ongoing and regular requirement of the position or should it reside elsewhere? (e.g. the next higher level or shared amongst other staff?

	


	5. Organisation Chart

	Make comments on the relativity of the position in relation to other comparable positions within the work unit and other similar areas of the University.  Provide a copy of the current organisation chart for your area.  

	

	6. Further Detail

	Include any further comments or information you see important for consideration in the review of this position, including comment on relevant aspects of the DWM criteria that you feel support your conclusions.  The DWM secondary descriptors are available from the University website at
http://www.newcastle.edu.au/Resources/Divisions/Services/Human%20Resource%20Services/Employee-Relations/general-staff-secondary-descriptors.pdf.

	

	Supervisor’s name……………………………

Supervisor’s signature……………………………
Date:       /     /     




Pro Vice-Chancellor / Director Comments
PVC/Director’s name………………………………………

Approved/Not Approved
PVC/Director’s Signature: ………………………. Date:    /     /   

If the PVC/Director does not approve the position for Classification Review, the PVC/Director is to advise the Supervisor and the Incumbent of the outcome of the review, identifying the reasons why the application was not recommended for review.

In such cases the application for review is not to be forwarded on to Employee Relations.

If the PVC/Director approves the position for Classification Review, the PVC/Director should forward the application on to the Associate Director, Employee Relations, for review by month end February.[image: image1.wmf]
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