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POSITION DESCRIPTION                                                        
	DATE:
	     

	POSITION TITLE:
	     

	HEW / ACADEMIC LEVEL:
	     

	FACULTY/DIVISION:
	     

	SCHOOL/UNIT:
	     

	IMMEDIATE SUPERVISOR:
	     

	ROLE STATEMENT:
	     

	ROLE DESCRIPTION:
	     



Supervision/Management/Leadership
·      
Task level and Typical Activities
·      
· Undertake any other duties relevant and appropriate to this level.

Organisational Knowledge
·      
· Be familiar with, and observe the University’s policy and procedures on Equity and Diversity and Occupational Health and Safety in the performance of the responsibilities of the position, and (where applicable) in the management of others.
Judgement, Independence and Problem Solving
·      
SELECTION CRITERIA
·      
Note: Academic Position Descriptions must include selection criteria for each of the following:

· Teaching

· Research

· Service
Equity and Diversity, OHS and Managing for Performance Criterion

One of the following options must be included with the Essential Selection Criteria.  Retain the appropriate and delete the other options.

(for Senior Management/Management positions)
· Demonstrated ability to strengthen and integrate Equity and Diversity, OHS and Performance Management principles in the management of staff and capacity to implement relevant plans and policies
· or

· Proven capacity to develop and implement Equity and Diversity, OHS and Performance Management strategies

(for High Level Supervisory positions - above HEW 6)

· Demonstrated ability to strengthen and integrate Equity and Diversity, OHS and Performance Management principles in the management of staff and capacity to implement relevant plans and policies.
(for low level Supervisory positions - up to and including HEW 6)
· Capacity to strengthen and integrate Equity and Diversity, OHS and Performance Management principles in the supervision of staff.
· Knowledge of and ability to apply Equity and Diversity principles.
· Knowledge and understanding of Equity and Diversity issues for staff and students in higher education.
(for non-Supervisory positions)
· Understanding of the University’s policies and procedures on Equity and Diversity, Managing for Performance and OHS.
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