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	Return Fax:

Return Email: 
	1300 790  160

salaryplan@leaseplan.com.au 


	Flexible Remuneration Packaging – Cessation of Benefit Form

Instructions:

This form is to be submitted to discontinue any benefit, prior to the end date originally notified.
SalaryPlan requires at lease five (5) business days to process the discontinuation of the benefit.

Completed all details below and fax or email to the contact numbers/address above.


	Employee Details

	Employee:
	Title:
	 FORMDROPDOWN 

	First Name:
	     
	Surname:
	     

	Employer Name:
	The University of Newcastle
	Employee’s Payroll Number: 

(8 Digit Number, Employee number 
plus Job Number)
	     

	Employee’s Phone No:
	(   )      
	Employee’s Mobile Number:
	     

	Email Address:
	     


	Employee Certification & Authorisation

	Please cease the benefit(s) listed below as of the dates advised.

I understand that in ceasing any benefit, I will be liable for any costs that may result from a reconciliation of this/these benefit(s).

I also agree that any reconciliation amounts owing by me or to me can be deducted from or added to my payroll.


	Benefit Cessation  Nomination 

	Benefit Type
	Date Benefit to be Ceased

	
	     /      /     

	
	     /      /     

	
	     /      /     

	Please note: When terminating a motor vehicle, please advise the final odometer reading and other details as below


	Declaration Motor Vehicle 1

	Registration Number:
	     
	Final Odometer 

Reading:
	      km’s
	Date of 

Reading:
	     /      /     

	I declare that the vehicle above was unavailable for my use

during the dates nominated. (inclusive).
	     /     /     
	     /      /     
	No of days:      

	Declaration Motor Vehicle 2

	Registration Number:
	     
	Final Odometer 

Reading:
	      km’s
	Date of 

Reading:
	     /      /     

	I declare that the vehicle above was unavailable for my use

during the dates nominated. (inclusive).
	     /     /     
	     /      /     
	No of days:      


	Please keep a copy of all original documents for taxation substantiation


	Approval

	Employee’s Signature:
	     
	Date:      











	Version Number: 

Version Date: 
	01.001

23.08.10
	Some of the information that you provide to LeasePlan Australia Limited ("LeasePlan") may be personal or sensitive information as defined under the Privacy Act 1988 (Cth). In providing LeasePlan and its related companies with this information, you have consented to LeasePlan using and disclosing such information for the express purpose of providing you and/or your employer with our services.  If you do not supply LeasePlan with this personal information, we may be unable to supply you and/or your employer with the services as requested.  For more information, please refer to our Privacy Policy that can be found on our website (http://www.leaseplan.com.au).
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