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	Living Away From Home Declaration

Instructions:

Please complete the following Declaration in full, and return with the Application for Reimbursement of Relocation Expenses form. 


	Employee Details

	Employee:
	Title:
	 FORMDROPDOWN 

	First Name:
	     
	Surname:
	     

	Employer Name:
	The University of Newcastle
	Employee’s Payroll Number: 

(8 Digit Number, Employee number 
plus Job Number)
	     


	Declaration

	I             Insert Employee Name               declare that during the period from      /      /      to

      /      /     , I was required to live away from my usual place of residence in order to perform the duties of my employment and that during that period my usual place of residence was;



	Residential Address:
	

	Suburb:
	
	Post Code:
	

	And the nature of that residence was                                                                             ; and, during the period the place at which I actually resided was (State all addresses at which you resided while away from home in the period stated above);



	Residential Address:
	

	Suburb:
	
	Post Code:
	


	Please keep a copy of all original documents for taxation substantiation


	Approval

	Employee’s Signature:
	     
	Date:      











	Version Number: 

Version Date: 
	01.001

23.08.10
	Some of the information that you provide to LeasePlan Australia Limited ("LeasePlan") may be personal or sensitive information as defined under the Privacy Act 1988 (Cth). In providing LeasePlan and its related companies with this information, you have consented to LeasePlan using and disclosing such information for the express purpose of providing you and/or your employer with our services.  If you do not supply LeasePlan with this personal information, we may be unable to supply you and/or your employer with the services as requested.  For more information, please refer to our Privacy Policy that can be found on our website (http://www.leaseplan.com.au).
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