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	Temporary Accommodation Relating To Relocation Declaration Form.

Instructions:

This declaration form must be completed, signed, and returned with your relocation expense form to commence your Temporary Accommodation Relating to Relocation benefit deduction.

Sections A and D of the form must be completed, plus either of sections B and C.  Complete either Section B or Section C, whichever is applicable, where a period in excess of four months has elapsed since the search commenced.


	Section A

	I                Insert  Employee  Name              ​​​​​​​​​​​​​​​​​​​​​ ​​​​​​​ declare that for the purpose of commencing employment with 

              The University of Newcastle             at                           Locality/Address of Employer                          . I commenced sustained efforts to acquire a long term place of residence on       /     /     ; and (Complete either Section B or Section C, whichever is applicable, where a period in excess of four months has elapsed since the search commenced.)                              


	Section B (If the employee did not have a proprietary interest in there former residence)

	Where the unit of accommodation is occupied on a date subsequent to the initial four-month search period but prior to 

six months after commencement of the initial search period).

I entered into a contract to permanently occupy a unit of accommodation on      /     /     ; and commences occupation 

(on a date subsequent to the completion of the initial four-month search period but prior to six months after the 

commencement of the initial search period) of the unit of accommodation on      /     /     : 

or
Where the employee is unable to locate a suitable permanent unit of accommodation after the six months from the 

Commencement of the initial search period.

As at      /     /      despite sustained efforts, I have been unable to locate a suitable permanent unit of accommodation; 

 or  date six months from the commencement of the initial Search period

I have been unable to locate a suitable permanent unit of accommodation. 


	Section C (If the employee held a proprietary interest in their former residence)

	I entered into a contract to sell my former residence on      /     / and; (date within six months of the commencement 

of the initial search period)
Either (indicate whichever is appropriate):
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Commenced occupation of a unit of accommodation on (date)      /     /      which I intend to 
        occupy as my new long-term residence; 

        or

[image: image4.wmf]Despite sustained efforts, I have been unable to locate suitable long-term accommodation within a period

 of twelve months from when my initial search commenced.


	Section D

	Temporary accommodation at                 Insert Address                        was required for the period of       /     /      to 

     /     /      solely because I was required to change my usual place of residence in order to perform the duties of my employment.


	Please keep a copy of all original documents for taxation substantiation


	Declaration

	Employee’s Signature:
	     
	Date:      /     /     
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	Some of the information that you provide to LeasePlan Australia Limited ("LeasePlan") may be personal or sensitive information as defined under the Privacy Act 1988 (Cth). In providing LeasePlan and its related companies with this information, you have consented to LeasePlan using and disclosing such information for the express purpose of providing you and/or your employer with our services.  If you do not supply LeasePlan with this personal information, we may be unable to supply you and/or your employer with the services as requested.  For more information, please refer to our Privacy Policy that can be found on our website (http://www.leaseplan.com.au).
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