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How to give 
yourself access  
to copy files 
to and from 
a Mac. 
 

To be able to follow these procedures, you will need to be a Local Administrator of your Mac. If you 
are unsure about this, contact 17000. 

1. log in to your Mac 

2. Press the Apple Icon in the top left of the screen and choose 'System Preferences...'. 

3. Under 'Internet & Network' click on 'Sharing'. 

4. Highlight Remote Login and under the 'Allow access for' area click the [+] button 

5. Highlight 'Network Users'. It should take a while for a list of user names to appear. 

6. Highlight your name in the list and click the [Select] button. This will have granted you remote 
login access. 

7. Click on [Close] 


