

OURIMBAH CAMPUS OH&S COMMITTEE
Minutes of the meeting of the Ourimbah Campus OH&S Committee held on Monday, 7 June 2010 in the Dining Room (Administration Building)
PRESENT:
Sandra Heiner (Chair), Lana Hogno, Philippa Wilson, Ben Dascombe, David Westaway, Gary Sullivan, Tina Crawford and Steven Owers.
APOLOGIES:
Dean Innis, Darren Williams, Judy Farrugia, Lisa Power & Julie Johnston
1. Confirmation of the Minutes

The Minutes of the meeting held in March 2010 have been circulated and were agreed to be a true record of that meeting.  Moved by Sandra Heiner, Seconded by Gary Sullivan
2. Business Arising from Previous Minutes
2.1 Lana and Tina have sorted out the issues with TAFE incident reports and there are no further issues. Copies are being sent to Lana and Sandra Heiner also receives a copy. TAFE staff have been spoken to about completing the incident reports and sending them to the right people.
2.2 David Westaway has not sent the all staff e-mail reminding staff on Blackout procedures. Sandra has requested that this be sent out early in Semester 2 and to also include flood evacuation information. Staff must comply and assist Security staff with evacuation of buildings and classrooms.

2.3 Gary Sullivan is at the stage of getting quotes on improving the staff facilities in Building & Construction Offices. Lee MacKenzie is also doing a quote. Once Gary has received these, they will be forwarded on to Julie Johnston and Lisa Power for consideration. The air quality issue in the offices still requires further research which is to be completed by Lana Hogno and Gary Sullivan before further action can be taken.
2.4 Committee Membership Vacancies – Sandra Heiner has informed the Committee that all places have now been filled and welcomed Steven Owers.
3. Security Report
3.1 Darren Williams is not present to discuss but forwarded the committee his report. The latest Fire Evacuation Drills have been completed. Ben Dascombe brought to the committee’s attention the fact that staff and students in the Science labs use expensive chemicals and processes and it is not always easy to leave. Tina and David put forward suggestions and options that need to be discussed further. Tina mentioned that at Callaghan Campus, they quietly mention to the wardens in key areas that a drill will be happening in the next week so that the wardens can make sure things are in place and Tina suggested that maybe a pre warning could go through Zoe Yates.
4. Health and Safety Report

4.1 Ourimbah Campus Warden List is to be updated and forwarded to Neill Bourne for inclusion on the University master list.
4.2 ELMO online training in now available for Staff Inductions, Laboratory Safety and Risk Assessment via the Health and Safety web pages. Bio Safety and GMO will be the next ones implemented.

4.3 The Incident Reporting system is now up to version 37 and is ready for production. The major benefit will be the opportunity for OH&S Committee’s to be able to access the reports themselves.

4.4 Risk Assessment Review Documents, testing is in progress for the Research Projects involving off site activities only. All other activities are to continue using the current R2 process in the interim.

4.5 Global Corporate Challenge – this is underway with 46 teams in place across the University, three of these teams are at Ourimbah Campus.

4.6 H & S Key Priorities for 2010 – continual improvement on the Consultation Arrangements across all of the university. A review of the management and systems by Deloitte’s is underway. The audit is desk-top only and inspections of work areas not in the scope. The report should be completed by end of July.
5. Incident Report Summaries (Standing Item)
5.1 The Committee reviewed the reports issued and found no real issues, except the locations of some of the incidents, e.g. spider bite. 
5.2 David Westaway reported that the paths around the Campus have been upgraded to reduce the “Trip and Fall” incidents.

6. Update from University OH&S unit
7.1 Steve Owers attended the last meeting and reported that there are new legislation changes currently being brought in. Training in Occupational Health Safety is to commence once the legislation has been changed.
7.2 Smoking on the Campuses is still a big issue. Unfortunately because the University is a public place and is not fenced off (like Hospital grounds) we cannot enforce the non smoking policies. Public spaces have no restrictions in regards to liability and risks. This may change in the future.
7.3 Pedestrian crossings and the car parks were tabled but we need to discuss this further before tabling at the main meeting. (To be discussed in Other Business)
7.4 The next meeting will be held this Thursday, the 10th June. The August meeting is going to be held here at Ourimbah Campus

ACTION: Sandra Heiner to arrange with David Westaway a campus tour for the August meeting.

7. General Issues
8.1
Sandra Heiner tabled a formal complaint received in regards to the lighting on the crossings at Ourimbah. A member of the public was reported to be nearly hit by a car when crossing at night.  The complaint stated that there is insufficient lighting on the curb sides as the lighting is in the middle of the crossing. The Committee agreed that further investigation is needed and that a consultant be brought in to assess.  
8.2
David Westaway tabled the external improvement Wyong Council is doing to Coachwood Drive and Shirley Street to slow down the traffic travelling through the area. Speed humps and chicanes are being constructed. Chamberlain Road is also getting completed so this will reduce the traffic through the Campus.
8.3
The boulevard needs improvements to reduce incidents’. Research needs to take place on what improvements are needed, e.g. raised crossings, improved lighting and the removal of vegetation along the middle of the boulevard.
ACTION: David Westaway to arrange quotes on costs to fix the crossings and organise the removal of vegetation around the pedestrian crossings. Sandra Heiner to write to Peter Lloyd to request upgrades of the crossings and improved lighting.

8. Warden Listings
9.1
The current warden listing (tabled) is not up to date and has many spaces throughout the Campus.   Committee members have been allocated areas to visit (preferably prior to the 18th June) and recruit new wardens and update the current listing, they have also been asked to check that areas have the right hats and vests.   All University staff can register for the next 4 hour Evacuation training course that will be held at Ourimbah Campus on the 22nd June through HR Online. TAFE staff can send an email through to Neill Bourne and this will be sufficient to attend the course. 

ACTION: Allocation of areas to visit:  Sandra Heiner to do the University and Faculty buildings, Gary Sullivan and Lana Hognos to do the TAFE Offices, Steve Owers to do the Administration, Student Hub, Library and classrooms, Darren Williams to do the Security staff and Community College, Ben Dascombe to do the Science Labs and Business Incubator.
ACTION: Neill Bourne is required to send out an all-staff e mail informing staff that OH&S Committee members will be visiting soon to recruit new wardens and update the current list.
9. Next Meeting 
Monday, 6th September at 2.30pm, in the Dining Room.
