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I.  Written Assignments at the Graduate Level: Book Reviews*


A.  Step 1—Reading and Taking Notes



1.  Bibliographic information



2.  Organization of the Book



3.  Subject of the Book



4.  Effectiveness of Book


B.  Step 2—Developing a Thesis Statement



1.  What do You Want to Say about this Book?



2.  Guidelines for Constructing a Thesis Statement


C.   Step 3—From Notes to Outline



1.  Level One Organization



2.  Level Two Organization


D.   Step 4—From Outline to Draft



1.  Bibliographic Information



2.  The Opening Paragraph




a.  The Opening Sentence




b.  The Rest of the Opening Paragraph



3.  The Middle Section



4.  The Ending/Conclusion


E.  Step 5—From Draft to Final Copy



1.  Edit for Content



2.  Edit for Organization



3.  Edit for Style

4. Edit for Grammar and Mechanics

* Bibliographic source material included… Colligan, L. (1982). The A+ guide to book reports. New York: Scholastic Book Services. And, O’Day, D. H. (1990). How to succeed at university (2nd ed.). Toronto, ON: Canadian Scholars’ Press. 

I.  Written Assignments at the Graduate Level: Book Reviews


A.  Step 1—Reading and Taking Notes

· focus points and questions should be used while reading the book to direct critical thinking.

· this list of focus points and questions, written on a sheet of paper, may be used as a bookmark and guide for note taking.

· when reading it is important to record notions or ideas. Phrases, passages, and quotations (with page numbers) should be collected to support your notions or ideas—remember that you may not use them all when you actually write the review, but having them from the beginning is easier than going back and trying to find them in the text.

· the “bookmark sheet” for a non-fiction/academic book may include the following focus points and questions.



1.  Bibliographic information

· names of author(s) or editor(s). 

· full book title (plus subtitle if present) and edition (if any)

· name and location of publisher. 

· International Standard Book Number (ISBN).

· date of publication. 

· number of pages. 

· cost (if known). 



2.  Organization of the Book 

· overall organization or pattern of the book. 

· number of sections and reasons for them. 

· presence of appendices, notes, indices, bibliography, or reference sections. 

· use of examples and illustrations. 



3.  Subject of the Book

· explicitness and appropriateness of the title. 

· nature of book (self-help, how to, reference, history, etc.). 

· identified, suggested, or implied theme of book. 

· authors purpose for writing book (list page/section where stated, if stated.). 

· note and explain limitations the author imposes on topic. 

· timeliness of material. 



4.  Effectiveness of Book 

· identify important facts discovered from reading. 

· was the author’s mission accomplished by the book? 

· what use may be made of the information? 

· are conclusions based upon sound reasoning? 

· are new issues raised/answered? 

· are critical facts left out? 

· is the writing biased? 

· consider content, form, and style—Is the book well written?


B.  Step 2—Developing a Thesis Statement

· a thesis statement—states the topic and purpose of the book report—it may well be your “gut” level feeling about the book. In the extremes the thesis statement may reflect your belief that this book will revolutionize the specified field, or you may feel that the book represents an incomplete collection of previously published materials. 

· once you have a thesis statement, think about those parts of the book that tie in with your statement—study your bookmark sheet—look for examples from the book that support your thesis. 

· remember that the thesis statement is a guiding idea and not necessarily an actual sentence in the introduction. 

· to develop a thesis statement focus on the following questions and sub-questions. 



1.  What do You Want to Say about this Book? 

· did the book teach something new? 

· did the book give insights about human behavior? 

· did the book illustrate characteristics and/or values? 

· did the book introduce new experiences and/or places? 



2.  Guidelines for Constructing a Thesis Statement

· write the statement in a declarative sentence, not in a phrase or question form. 

· write the statement that covers only what you plan to develop/discuss in the review. 

· write a statement that is somewhat open to argument so that the reader will be curious to see how you support that argument.


C.  Step 3—From Notes to Outline 

· review notes and check items that tie in with your thesis statement. 

· record new thoughts that continue to arise. 

· the format of the outline may vary with individuals, but it should be remembered that it is easier to “juggle” points of an outline than to move the paragraphs in an essay. 



1.  Level One Organization

-
group the ideas from the review notes into the outline categories—eliminate those that do not fit into the groupings. 



2.  Level Two Organization

-
once the items in the categories are grouped, further arrangement may follow… (a) chronological order, (b) order of importance, (c) comparison/contrast, (d) general to specific, and (e) cause/effect. 


D.  Step 4—From Outline to Draft

-
the usual components of the review involve bibliographic information, opening paragraph, the middle section (consisting of several paragraphs), and the ending/conclusion paragraph. 



1.  Bibliographic Information

-
state the information as collected in the review form, or follow the example of how this information is presented in journals or reference sources. 



2.  The Opening Paragraph

-
the opening paragraph has two main components the opening sentence and the “rest”. 




a.  The Opening Sentence

-
this sentence is often the most important section of an introductory paragraph of a book review. 

-
the construction of the sentence can be a difficult task because this sentence (a) establishes the paper’s main idea, (b) sets the tone, and (c) makes the reader want to read more. 

-
it is important to remember that the thesis statement is a guiding idea and not necessarily an actual sentence in the introductory paragraph. 

-
avoid boring openers such as… “In this report, I am going to discuss…”, “This review is about…”, “I think…”.

-
some effective openers may take the form of (a) the “startling” statement, (b) a question, or (c) the story opener.




b.  The Rest of the Opening Paragraph

-
this paragraph should also indicate the name of the book and its author. 

-
in addition to your main idea, this “rest” of the paragraph gives a hint of how you plan to develop your idea with supporting information from the book. 



3.  The Middle Section

-
involves maintaining the reader’s interest over the course of five or six paragraphs as you develop each of the components of the outline. 

-
convince the reader of your opening sentence—use the information from your notes. 

-
the body of the paper should convey a real feeling about the book and make the reader think about the author’s important ideas. 

-
in an academic book, it is quite common to give a brief summary of each individual chapter if there not too many. In books made up of many chapters—summarizing sections of the book may be more appropriate. 



4.  The Ending/Conclusion

-
with points developed it is time to end the report. 

-
avoid trailing off, stopping abruptly, or substantially rehashing your thesis statement. 

-
the conclusion should leave the reader with a satisfied feeling—a feeling that you have tied together the ideas described in the beginning.

· an effective ending might be an appropriate quotation from the book, or an echoing of the thesis statement in the clincher sentence. Other creative ways of ending the review should be considered.


E.  Step 5—From Draft to Final Copy

-
this final step involves editing and proofreading—this is time consuming. 

-
check to see if you have moved smoothly from one idea to the next so the reader can do the same. 

-
the following focus or check-points can guide this step. 



1.  Edit for Content

-
clearness of topic and purpose. 

-
attention-getting first paragraph. 

-
main idea supported by material from book. 

-
accurately quoted material. 

-
focal point of review is clear. 

-
information included is relevant. 



2.  Edit for Organization

-
each paragraph presents one idea related to the central topic. 

-
ideas are arranged and developed logically. 

-
connecting words are used to move smoothly from one paragraph to the next. 

-
the conclusion brings the report to a satisfying end. 



3.  Edit for Style

-
the review said exactly what was intended. 

-
the tone is appropriate. 

-
the review used specific concrete words. 

-
the review used strong active verbs. 

-
the quotations and passages were integrated smoothly. 

-
there was a varied choice of words, phrases, and sentences. 

-
remove or minimize jargon, cliches, and colloquialisms .



4.  Edit for Grammar and Mechanics

-
indentation, quotation marks, punctuation, and capitalization. 

-
verb tenses and pronoun agreement. 

-
subject-verb agreement. 

-
correct/consistent spelling. 

