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Faculty of Education & Arts

ACTIVITY PROPOSAL -  MACROBUTTON  ac_OnHelp [INSERT SCHOOL TITLE] 
	ACTIVITY:
	 MACROBUTTON  ac_OnHelp [Name of Activity &/or Event] 

	
	

	GROUP &/or PARTICIPANTS:
	 MACROBUTTON  ac_OnHelp [List Group &/or Participants] 

	
	

	DATE(S):
	 MACROBUTTON  ac_OnHelp [List Dates] 

	
	

	TIME(S):
	 MACROBUTTON  ac_OnHelp [List Times] 

	
	

	LOCATION(S):
	 MACROBUTTON  ac_OnHelp [Provide detail] 

	
	

	ACTIVITY DESCRIPTION:
	 MACROBUTTON  ac_OnHelp [Insert Activity &/or Event Dates] 

	
	

	BENEFIT TO THE STUDENTS:
	 MACROBUTTON  ac_OnHelp [Provide detail] 

	
	

	BENEFIT TO THE SCHOOL:
	 MACROBUTTON  ac_OnHelp [Provide detail] 

	
	

	PROGRAM &/or ITINERARY:
	 MACROBUTTON  ac_OnHelp [Provide detailed outline of program &/or itinerary] 

	
	

	TEACHING

STAFF
(if appropriate):
	University Staff -

MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
Additional Staff -

MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]

	
	

	ADMINISTRATIVE

STAFF

(if appropriate):
	University Staff -

MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
Additional Staff -

MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]
MACROBUTTON NoMacro [Name]

	
	

	EQUIPMENT REQUIREMENTS:
	 MACROBUTTON  ac_OnHelp [Provide detail] 

	
	

	IMPACT ON OTHER SCHOOL ACTIVITIES:
	 MACROBUTTON  ac_OnHelp [Provide detail] 

	
	

	RISK ASSESSMENT COMPLETED:
	□ Yes □ No 
Refer - http://www.newcastle.edu.au/service/ohs/riskassess/index.html 

	
	

	COST-COLLECTOR:
	 MACROBUTTON  AcceptAllChangesInDoc [Provide Cost Collector] -  MACROBUTTON  AcceptAllChangesInDoc [Insert Cost Collector Name] 

	
	

	BUDGET:
	(Double click on the table below to enter data)



[image: image1.emf]NotesEst. No's Fee  Less  Fee  TOTAL 

(incl.GST) GST (excl.GST)(excl.GST)TOTALS

$ $ $ $

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

Total Projected Income 0 0.00 0.00 0.00

PROJECTED EXPENDITURE

Salaries and On-costs

Name Activity Rate Hours Salary O/Costs Total

Name - Casual Teaching 0.00 0.00 0.00

Other 0.00 0.00 0.00

Name - Casual Teaching 0.00 0.00 0.00

Other 0.00 0.00 0.00

Name - Full/Part TimeTeaching 0.00 0.00 0.00

Other 0.00 0.00 0.00

Name - Full/Part TimeTeaching 0.00 0.00 0.00

Other 0.00 0.00 0.00

Security 0.00 0.00

Total Salary & On-Costs 0.00 0.00 0.00

Non-salary costs:

Technical requirements:

Total Non-Salary Costs 0.00

Total Projected Expenditure 0.00 0.00

TOTAL PROJECTED SURPLUS/(DEFICIT) -

Notes:

(1)

(2)

(3)

(4)

(5)

28/03/2011 11:46

PROJECTED INCOME

ACTIVITY PROPOSAL - INSERT SCHOOL TITLE

BUDGET - ACTIVITY NAME - DATE

Participants



	SUBMITTED VIA EMAIL BY:
	 MACROBUTTON  ac_OnHelp [Insert Name] 
 MACROBUTTON  ac_OnHelp [Insert Date] 

	EMAIL TO BE SENT TO HOS:
	To:  MACROBUTTON  ac_OnHelp [Insert HOS Name] - Head of School,  MACROBUTTON  ac_OnHelp [Insert School Title] 
 MACROBUTTON  ac_OnHelp [Insert HOS Email Address] 
Cc: Jodie Hadden - Faculty Administration Officer, PVC Unit

Jodie.Hadden@newcastle.edu.au


	HOS APPROVAL:
	

	DATE:
	

	COMMENTS

(if required):
	


	PVC ED&A APPROVAL:
	

	DATE:
	


FEDUA – Activity Proposal Template (Revised 28 March 2011 no OH&S)

_1368254167.xls
Budget

		ACTIVITY PROPOSAL - INSERT SCHOOL TITLE

		BUDGET - ACTIVITY NAME - DATE

		PROJECTED INCOME

		Participants						Notes		Est. No's		Fee		Less		Fee		TOTAL

												(incl.GST)		GST		(excl.GST)		(excl.GST)		TOTALS

												$		$		$		$

														0.00		0.00		0.00

														0.00		0.00		0.00

														0.00		0.00		0.00

		Total Projected Income								0				0.00				0.00		0.00

		PROJECTED EXPENDITURE

		Salaries and On-costs

				Name		Activity				Rate		Hours		Salary		O/Costs		Total

				Name - Casual		Teaching								0.00		0.00		0.00

						Other								0.00		0.00		0.00

				Name - Casual		Teaching								0.00		0.00		0.00

						Other								0.00		0.00		0.00

				Name - Full/Part Time		Teaching								0.00		0.00		0.00

						Other								0.00		0.00		0.00

				Name - Full/Part Time		Teaching								0.00		0.00		0.00

						Other								0.00		0.00		0.00

				Security										0.00				0.00

		Total Salary & On-Costs												0.00		0.00		0.00

		Non-salary costs:

		Technical requirements:

		Total Non-Salary Costs																0.00

		Total Projected Expenditure																0.00		0.00

		TOTAL PROJECTED SURPLUS/(DEFICIT)																		-

		Notes:

		(1)

		(2)

		(3)

		(4)

		(5)

				3/28/11 11:46






