TO BE HANDED IN PRIOR TO THE COMMENCEMENT OF ANY PLACEMENT
 (
INDUSTRY SCHOLARSHIPS
 PLACEMENT FORM
)
Scholars are responsible for contacting their sponsor and negotiating details of their placement.  Scholars are also accountable for completing the required weeks of placement.

	Scholar Details
	

	Given Name
	[bookmark: Text1]     

	Surname
	[bookmark: Text2]     

	Mobile:
	     

	Contact Details 
(if away from home)
	Residential address:      
[bookmark: Text4]Office:	     
[bookmark: Text5]Home:	     
[bookmark: Text3]Email:	     

	Placement Details
	

	Sponsor Organisation
	[bookmark: Text6]     

	Commencement date
	[bookmark: Text7]     

	Completion date
	[bookmark: Text9]     
	Time:         

	Breaks during this period
	[bookmark: Text10]     

	Number of weeks planned for this placement
	
|_|   10 week placement
|_|   48 week placement
[bookmark: Text11]|_|   Other >>(days/weeks)      		Please attach plan


	Address where are you reporting to (see notation 4)
	[bookmark: Text13]     

	Who are you reporting to
	[bookmark: Text14]     

	Contact details for supervisor
	[bookmark: Text15]Mobile:      
[bookmark: Text16]Office:       
Email:       

	Any special considerations (see notation 6)
	[bookmark: Text17]     





Declaration 
|_|    In case of emergency, I have provided my sponsor with next of kin contact details.

I have contacted (insert name) 	 on 	  /	   /_____ and confirm that the above details are correct.  

I undertake to inform the Industry Scholarships Office of any change to these arrangements.



[bookmark: Text18]Signed                          
		 (Scholar)

NOTES

1 Some sponsors may close over Christmas and New Year so you will need to negotiate your placement. If you complete your exams earlier you can negotiate an earlier start for the placement.

2 Any breaks during this period will need to be negotiated with your sponsor.

3 In calculating the weeks planned for this placement you need to factor in the normal working arrangements of the sponsor. The reason for this is for you to be a part of the organisation. 

4 This is the exact physical location of your placement. If you are going to multiple locations you MUST ensure that you either complete a separate industry placement form for each placement or attach an additional page specifying the dates and relevant location during placement. It is important that you advise Industry Scholarships if there are any changes to these details. The Manager Industry Scholarships, or a delegate, will be conducting placement visits and will need complete and accurate details. 

5 Please provide accurate details and update as necessary. In the case of an emergency Industry Scholarships staff may need to contact you or may wish to make contact to organise a placement visit.

6 You should ask about appropriate clothing, the types of duties you will be performing, hours you will be working, holidays etc. This is particularly important for those people undertaking their first placement. If you have any concerns or have special considerations (ie; medical, physical etc) please discuss with your sponsor and advise the Industry Scholarships Office.

7 The rules are broad enough to provide flexibility for both you and your sponsor, if you require clarification contact the Industry Scholarships office on (02) 4921 6155.





Industry Scholarships Placement Form 

