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SCHOLAR PLACEMENT REPORT

This report is to be between 1000 and 3000 words and is due within two weeks of the end of each industry placement.

	SCHOLAR NAME
	     

	DISCIPLINE
	     

	PLACEMENT DATES
	     

	PLACEMENT DURATION
	       Weeks

	YEAR OF PROGRAM
	      Eg. Yr 1, yr 2, yr 3, yr 4 etc

	SPONSOR COMPANY
	     

	SUPERVISOR NAME
	     

	SUPERVISOR’S SIGNATURE* 
	

	If unable to scan and email:
	My supervisor has read this report  FORMCHECKBOX 


	SCHOLAR’S SIGNATURE**
	


*Your supervisor is to read this completed report, make comments where necessary 
and sign to confirm he/she agrees with the content.
**By signing this document you are accepting responsibility for completion of the full number of industry placement weeks required by your scholarship.

After your supervisor has read and signed the report, please scan and email to industry-scholarships@newcastle.edu.au.  Your report will then be reviewed by the Industry Scholarships Manager and the Academic Discipline Representative. 
Summary of Workforce Involvement
	ID
	Involvement


	% Scholar Est
	% Sponsor Est

	1
	As part of a working team
	     
	     

	2
	Training
	     
	     

	3
	Project Work
	     
	     

	4
	Management Roles
	     
	     

	5
	Design and Development
	     
	     

	6
	Research
	     
	     

	7
	Administration
	     
	     

	8
	Other
	     
	     


Introduction 
The company and a brief history including, products, customers, number of employees and location/s. Company vision and mission. The area you worked in, how this fits into the overall organisation, 

Projects 
Outline the project/s you have undertaken. 
· Describe the project or work you undertook

· The amount of time 

· Resources used

· Workplace experience, your contributions, involvement with management - your interaction with others and what you have learnt.
Record of activities and tasks
Keeping a diary whilst on placement will assist with this section.
	Week beginning
	Area + Department
	Outcome
	Activities
	Supervisor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	etc


Training and Development
Describe any training you have received from the company; formal and informal (including any mentoring).  What have you learnt?

Relevance of work experience to studies
How does your placement experience relate to your University studies.
Placement Outcomes
What do you consider to be your major achievements during the placement

Summary
SCHOLAR PLACEMENT EVALUATION

Please complete this evaluation form following each industry
placement period and return Industry Scholarships via email: industry-scholarships@newcastle.edu.au
	SCHOLAR NAME
	     

	DISCIPLINE
	     

	PLACEMENT COMMENCE DATE
	     

	PLACEMENT DURATION
	      Weeks

	YEAR OF PROGRAM
	      eg. Year 1, 2, 3, 4, 5

	SPONSOR COMPANY
	     

	SUPERVISOR NAME
	     


	CRITERIA ASSESSED
	Strongly Agree*
	Agree
	Neutral
	Disagree
	Strongly Disagree*

	The placement allowed me to apply skills and knowledge gained through my studies.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I was motivated by my experience.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I found the placement stimulating.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I felt my work contributed to the company’s goals.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I believe this company provided me with a very good training experience.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I felt accepted as part of the team.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I am looking forward to working in this industry.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	My supervisor served as a professional role model.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I had enough contact with my supervisor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I had enough contact with other colleagues 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I would recommend this organisation to other Scholars
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



* For “Strongly Agree” and “Strongly Disagree” assessments please provide explanatory notes:

     
SPONSOR PLACEMENT EVALUATION
Please complete this evaluation form following each scholar’s industry
placement and return direct to the Industry Scholarships Office email:
 industry-scholarships@newcastle.edu.au
	DATE
	

	SCHOLAR NAME
	     

	DISCIPLINE
	     

	PLACEMENT DATE
	     

	PLACEMENT DURATION
	     

	YEAR OF PROGRAM
	     

	SPONSOR COMPANY
	     

	SUPERVISOR NAME
	     

	SUPERVISORS SIGNATURE
I have read and signed off on the scholar’s report
	


Scholar’s Development

Please give an indication of the gains made by the scholar in their appreciation, knowledge and skills in each of the following areas during their placement.  This assessment should reflect the stage of progression of the scholar through their program – that is, the expectation of a third year student would be greater than that of a student in their first year.
	CRITERIA ASSESSED
	Exceptional
	Good
	Satisfactory
	Adequate
	Poor
	Not assessed

	Enthusiasm, dedication and motivation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Application to tasks and work.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ability to work within a team.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ability to apply knowledge.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Management skills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Problem solving ability.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Attitude and reliability.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ability to recover and learn from setbacks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Adaptability and versatility.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Written communication skills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Oral communication and presentation skills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



For “Exceptional” and “Poor” assessments please provide explanatory notes:


Continuation Recommendation

Check whichever applies

	 FORMCHECKBOX 

	The scholar has performed very well on this placement and has met or exceeded my expectations.   I recommend that they continue on the program.    

	 FORMCHECKBOX 

	The scholar has been deficient in a number of areas, which I have discussed with them and are outlined in the above report.  I do not recommend that they continue on the program.
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